
  
 

  
    

 
 

  
 

 

 
 
 

  
  

  
  

  
  

  
  

  

  

  
  

  
  

  
  

 

 

      
    

 

California Records and Information Management Program (CalRIM) 1020 O Street 
California State Archives Sacramento, CA 95814 
Office of the Secretary of State IMS Code: D-15 
CalRIM – 02 (REVISED 3/2021) calrim@sos.ca.gov 

Records Management Assistant Coordinators (RMAC) / Unit Record Manager Contact Form 

Agency 

Name 

Division/Unit/Team 

Title 

Phone Number 

Inter-office Mail (IMS) Code 

Email Address 

Mailing Address 

Backup Contact (if you’re unavailable): 

Name 

Email Address 

Title 

Phone Number 

Mailing Address Inter-office Mail (IMS) Code 

Please return this completed form by email to your agency’s Records Management Coordinator and CC the 
CalRIM team at CalRIM@sos.ca.gov. 
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